Hap «CHucTeMa HOPMHUPOBaHIST TPYAa B ONOAMOTCKE)
['ocynapcTBeHHast onoanoreka FOrpel, XanTel-MaHCHICK
26 mapra 2021 r.

CUCTEMA HOPMHUPOBAHMUS
TPYJIA B BUBJIMOTEKE:

OPraHu3allHOHHBIC "
IPABOBLIC ACIICKTbI

HU.II. Tuxkynoea, kanouoam ghunocogckux Hayx,

HAYabHUK Ynpaseienua HayyHou u MemoouydecKoil 0eameabHoCmu -

3aseoyrwuiasn [lenmpom no uccieooganuio npooiem pazeumusi
oubdIUOmMeEK 6 uHpopmayuonnom oouecmaee,
Poccuiickaa 2ocyoapcmeennasn oudauomexa



y — [le1b JEKINU: o

[IO3HAKOMMTH C OPraHrU3alMOHHBIMU U MPABOBBIMHU
aCIIEKTaMH CO3/1aHMs U PYHKIHOHUPOBAHUS CUCTEMBI
HOPMHUPOBAHUS TPyJa B OMOIHOTEKE;

PACKPBITb TCOPCTHUYCCKHUC U IIPAKTHYCCKHUC BOIIPOCHI
IIOCTPOCHUA U PA3BUTHUS CUCTCMBI,

IPEJICTAaBUTh PE3yJIbTaThl aHKETUPOBAHMS:
penpe3eHTaTUBHOCTH cocTaBmiia 80% (aHKeTy
3anoHWIM 19 3 24 OUOIMOTEYHBIX YUPEKICHUN
pPETrHUOHA). '




/
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~—  HopMmupoBaHHe Tpyaa

3TO BHUJ| YIIPABICHYECKOMN JIEATECIBLHOCTH,
HaIpaBJICHHBIN HA ONPEACICHUE HEOOXOIMMBIX
3aTpaT TPpyda Ha BBIITOJHEHHUE ONPEACICHHOTO
o0beMa padOT B KOHKPETHBIX
OpPraHU3alMOHHO-TEXHUYECKUX YCIOBUIX.
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~_Fpyaosoii koaexc Poccmitckoit Pexepanun,

4. 2, 1. 22 «HopmupoBanue Tpyaa»

Crarbs 159:
PaboTHHKaM rapaHTHPYIOTCS:

rOCYyIapCTBEHHOE COJICUCTBUE CUCTEMHOMN OpraHu3aIuu
HOPMHUPOBAHUA TPY/A;

IPUMEHEHHE CUCTEM HOPMHUPOBAHUS TPYHA,
omnpeaesieMbIX padoToAaTEIEM C YYETOM MHEHUS
PEICTABUTEIIFHOIO OpraHa padOTHUKOB WJIH
yCTaHABJIMBAEMBIX KOJJIECKTUBHBIM JIOTOBOPOM.



/
~_Fpynosoii kogexc Poccuitickoit Pegepannm,

4. 2, 1. 22 «HopmupoBanue Tpyaa»
Crarba 160:

Hopwmel Tpyna <...> yCTaHABIUBAKOTCS B COOTBETCTBUH C
JTOCTUTHYTBHIM YPOBHEM TEXHUKH, TEXHOJIOTUU, OPraHU3aI[un
IIPOU3BOJICTBA U TPY/A.

HopMmsl Tpyna MOTYT OBITH IEPECMOTPEHBI II0 MEpE
COBEPIIICHCTBOBAHUS WJIM BHEAPECHUS HOBOM TEXHUKHU, TEXHOJIOTUU U
IIPOBEACHHUS OPTaHU3AIMOHHBIX JTH00 MHBIX MEPOIPUITHUH,
00€CeUnBaKOIIMX POCT IPOU3BOAUTEIILHOCTH TPY/Ia, a TAKXKE B
CIy4ae MCIOJIb30BaHUS (PU3UUECKHU U MOPAJIbHO YCTapPEBILETO
000pyIOBaHUSI.

JlocTHKeHHE BBICOKOIO YPOBHS BEIPAOOTKH IIPOAYKIMHU OTICIbHBIMU

pabOTHUKaMU <...> HE ABJIACTCS OCHOBAaHMEM IS IEpECMOTpa
paHee YCTAaHOBJIEHHBIX HOPM TPYIA.



_Fpyaosoii koaexc Poccmitckoit Pexepanun,

4. 2, 1. 22 «HopmupoBanue Tpyaa»

/

Crareg 161:

J171s1 OMHOPOJHBIX pabOT MOT'YT pa3padaTbiBaThCA U
yCTAHABJIMBATHCS THIOBbIE (MEXXOTPACJIEBBIE, OTPACIICBEIC,
IpO(PECCHOHAIBLHBIE Y HHBIE) HOPMBI TPyAA. THUIOBBIE
HOPMBI TPYa pa3padaThIBAIOTCS U YTBEPKAAIOTCS B
MOPSJIKE, YCTAHOBJICHHOM YIIOJJHOMOYEHHBIM
[IpaButenbscTtBOM Poccuiickon deneparnun GenepaibHbIM
OPraHOM MCIIOJIHUTEIBHOU BIIACTH.




/
_Fpynosoii kogexc Poccuiickoit Pexepannu,
4. 2, 1. 22 «HopmupoBanue Tpyaa»

//

Crarpg 162:

JlokajbHbICe HOPMATUBHBbIC AKTHI, PeIyCMATPUBAKOLIHE
BBelCHHME, 3AMEHY U IepecMOTP HOPM TPYAA,
NPUHUMAKTCA padoTogaresieM ¢ y4eTOM MHECHUSA
MPEICTABUTEIHLHOI0 OPraHa padOTHUKOB.




g
/pyHOBOI/I Koaexkc Poccuuckon Deaepannu,
4. 2, 1i1. 4 «IIpeacraBurein pa0OTHHUKOB H
padoToaareied B COMAJIBLHOM MAPTHEPCTBE»

Cratbs 29: IIpeacraBureassMu paOOTHUKOB B COLTMATILHOM
MApTHEPCTBE SABJISIOTCS: MPOPECCUOHAIBHBIE COIO3bI U UX
00bEAUHEHHUS, MHBIE TPO(PCOIO3HBIC OPraHU3aluM <...> UM UHBIC
IpeCTaBUTEIN, N30HMpaeMble paOOTHUKAMH B CIydasX,
IIPEAYCMOTPEHHBIX HACTOSAIMM Komgekcom.

Cratps 37: IlepBuyuHas npo@coro3Hast opraHu3anus,
oObenuHsIOMIas 00Jiee OJTOBUHBI PA0OOTHUKOB OpTraHU3aIl1H,
WHAUBHUYJILHOTO MPEAIIPUHUMATEINS, UMEET MPaBO MO PEIICHUIO
CBOETO BEIOOPHOTO OpraHa HalpaBUTh padoToAaTeNo <...>
MPEJIOKEHHE O HaYaJI€ KOJUIEKTUBHBIX IIEPETOBOPOB OT UMEHM BCEX
paOOTHUKOB 0€3 MPEABAPUTEIBHOTO CO3IaHUS €IMHOTO
MIPEICTABUTEIIBHOIO OpPTaHa.




Tpyaosoii koaekc Poccritckon Pegepainun, 4. 2,

1. 22 «HopmupoBanue Tpyaa»

Crareg 162

JIokayibHBbIE HOPMATUBHBIE AKTHI, MMPEAYCMaTPHUBAIOIINE
BBEJCHHUE, 3aMEHY U IIEPECMOTP HOPM TPYZa, IPUHUMAIOTCS
paboTOmATEIEM C YISCTOM MHCHHUS IIPEICTaBUTCIHEHOTO
opraHa paOOTHHUKOB.

O BBe/IeHHMH HOBBIX HOPM TPYyAa PA0OTHUKH T0JIKHbI
OBITH M3BeEIIEHbI He MO3IHee YeM 3a 1Ba MecAla.



/
TpyaoBoii kogekc Poccuiickon Pegepannu, 4. 2,

1. 22 «HopmupoBanue Tpyaa»
Crarbs 163

PaboToaarenp 00513aH 00€CIICUUTh HOPMAJIbHbIE YCJIOBHS JIJIS
BBIIOJTHEHUSI pA0OTHUKAMH HOPM BBIPA0OTKH <...> !

HCIIPABHOE COCTOSHUE IIOMEIIEHUN, COOPYKEHUU, MAIIIUH,
TEXHOJIOTMYECKON OCHACTKHA U 000PYIOBAHUS;

CBOCBPEMEHHOE 00€CIICYCHNE TEXHUUECKON U HHOMN
HEOOXOAMMOM 11 paOOThI JOKYMEHTALIUCH;

HaJiJIe)Kalllee KaueCTBO MaTepHalioB, MHCTPYMEHTOB, HHBIX
CPEJICTB U IIPEAMETOB, HEOOXOIMMBIX JJI51 BHIIIOJHEHUS
pa0OTHI, UX CBOEBPEMEHHOE MPEAOCTABICHUE PA0OOTHHKY;

yCIIOBUS TPY/a, COOTBETCTBYIOIIME TPEOOBAHUSIM OXPaHBI
TpyAa U 0€30IIaCHOCTH MPOXU3BOACTRBA.



~

HCTEMAa HOPMUPOBAHMA TPYAA

Mepsl,
HalpaBJIeHHbIE
HA COO0JII0IeHue

HOPM TpPyAAa

IHopsaaok u
yCJI0BHSA
3aMEeHBbI U
nepecMorpa

HOPMBI
TPYJIA

MeTtoansl u
CIIOCOObI
YCTAHOBJICHUS

IHopsaaok u
yCJI0BUA
BBE/ICHUS
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ﬂpMaTanprOBaﬂ OCHOBa—
10 HOPMHMPOBAHHUIO TPYAA

TpynoBou kogekc PD, 4. 2, . 22 «HopMmupoBanue tpynar;

ITocranoBnenue IlpaBurenscTtBa PO ot 11.11.2002 1. Ne 804
«O npaBujax pa3padOTKU U YTBEPKACHUS TUIIOBBIX HOPM

Tpyay;
VYka3 Ilpesuaenra PO ot 07.05.2012 . Ne 597

«O MEpONPHUATHSAX IO PEATU3ALMM T'OCYIapPCTBEHHOM
COLIMAJIbHOU MOJIUTHUKN,

Pacnopspxenue [IpaButensctBa PO ot 26.11.2012 1o

Ne 2190-p «O IIporpamme IMO3TaAIHOTO COBEPILICHCTBOBAHMUS
CHUCTEMBI OILIAThI TPYy/ia B TOCYAApCTBEHHBIX
(MyHUIIMITAIBHBIX) yupexkacHusax Ha 2012—2018 rr.y.



—

HopMaTuBHad mMpaBoBasg OCHOBA—
> i

10 HOPMHUPOBAHMIO TPyAa

npuka3z Muntpyna Poccun ot 31.05.2013 . Ne 235
«O0 yTBEpKACHUH METOAUYECCKUX PEKOMEHAANN IS
(erepaibHBIX OPTaHOB UCIIOJHUTEIBHON BIACTH IO
pa3pabOTKE TUIIOBBIX OTPACICBBIX HOPM TPYAa»;

npuka3 Muntpyna Poccuun ot 30.09.2013 1.

Ne 504 «O0 yTBepxkaeHM MeToan4eCKuX
PEKOMEHIAIUI IO pa3pabOTKE CUCTEM HOPMHUPOBAHHUS
TpyZa B TOCYJAPCTBECHHBIX (MYHHUIIUIIAIbHBIX )
YUPEXKICHUAX);

[Ipukaz MunkynsTypsl Poccun ot 30.12.2014 1. Ne 2477
«O0 yTtBepxkaeHnM TUIOBBIX (OTPACIEBBIX) HOPM TpyZa
Ha paOOTHI, BEITIOJHSIEMbIE B OMOJIHOTEKEY.



~—— HopmvmupoBanue Tpyaa

[TucemMo MuHKyIbTYpbI Poccun ot 3 urons 2015 1
No 231-01-39-HM:

«MeTon4eCcKrue peKOMEHIAIIMU 10 BBEICHUIO
HOPMHPOBAHMS TPYy/a B TOCYJapCTBEHHBIX
(MyHHIIUNAJIBHBIX ) YUPESIKIACHUIX KYIbTYPHI C
yKa3aHHEM 0COOCHHOCTEH BBEICHHS TUIIOBBIX HOPM
Tpyda B OMOIMoTeKax, GpuibMo(poHAaX, 300MapKax,
MYy3esX, U IPYTUX OpraHu3aiusax My3eHHOTO TUIIa.




/
I

~—CrucreMa HOPMHUPOBAHUSA TPY/Ia

Muntpyna P® pekomeHayer:

yCTaHABIMBATh (YTBEPKIAaTh) KOMILJIEKC PellleHUH

o pa3paboTKe (ONPEACICHUIO0) CUCTEMbI HOPMHUPOBAHUS
Tpyda B TOCYAapCTBEHHOM (MYHHUIIANIAILHOM )
YUPEKICHUN B JJOKAJbHBbIX HOPMATHBHBIX aKTaX
YUPEKICHUSA UITN KOJUIEKTUBHOM JI0TOBOPE;

IJIS1 pETYJIMPOBAHUS BOITPOCOB (DOPMHUPOBAHUSA U
(YHKIIMOHUPOBAHUS CUCTEMBI HODMHUPOBAHUS TPy/ia B
yUYpEKIACHUN pa3padorars U NpuHATH IlosmokeHnue o
CUCTEeMe HOPMHUPOBAHHUS TPYAA YUpeKIeHUsI.



/
— Hoaoxenue o cucreme—

HOPMHUPOBAHUS TPY/IA

Muntpyna PO pekomeHnayer:

yKa3arh Leab pa3padotku [1onoxeHns, HOpMaTUBHO-
IIPABOBBIC OCHOBBI MPUHSTHIX PEIICHUM, CPOK ICHCTBHS
OOKYMEHTA,

ONPEACTUTD SN CO3IaHUS CUCTEMBI HOPMHUPOBAHUS
Tpy/la ¥ OTBETCTBEHHBIX (MOApa3IeICHHUE, JOJKHOCTHOE
JIMII0) 32 COCTOSIHHE HOPMUPOBAHUSA TPYJA B YUPEKICHUM
1 pa3pabOTKy HOPM Tpy/a;

OTPA3UTh BCE OCHOBHBIE JIEMEHTHI CUCTEMBI
HOPMUPOBAHUSA TPYA.



Cuctema —— —
HOPMHUPOBAHMSA TPYAA
B OO/ IMOTEKE

onpeienseT:

OTBETCTBEHHOCTh PYKOBOJIMTEIIS YUPEKICHUS 3a
COCTOSIHME HOPMHUPOBAHUS TPYyJa B OMOINOTEKE

IpUMEHSIONIMECS B OMOIMOTEKE HOPMEBI TPYAa, a TaKkKe
METOAbI M CLIOCOOBI UX YCTAHOBJICHUS;

10|
10|
M€
PM TpyZaa.

HO

DSZIOK U YCIIOBUS BBEICHUS HOPM TPY/a;
DSIOK M YCIIOBHS 3aMEHBI U IIEPECMOTPA HOPM TPYAA;

01, HAIIPABJICHHBIE HA COOIIOACHNE YCTaHOBICHHbBIX




‘ Cucrema
3 p HOPMHPOBAHUSA TPYIA
B OMOJIHOTEKE

OcHOBHBIEC I1€JIH :

CO3/IaHUE YCIOBHUH, HECOOXOAUMBIX JIJISI BHEIPECHHUS
pallMOHAIBHBIX OPTaHU3AIMOHHBIX, TEXHOJIOTUYECKUX U
TPYIOBBIX MPOIIECCOB, YIYUIIICHUA OPraHU3alluu TPYIa;

o0ecrneueHrne HOPMaJIbHOIO YPOBHS HAIIPSI)KEHHOCTH
(MHTEHCUBHOCTH) TPy/ia IPU BBIMOJIHEHUH Pa0OT
(OKa3aHMH rOCYIApPCTBEHHBIX (MYHUIIUIAIBHBIX) YCIIYT);

noBbIIeHUE d3POEKTUBHOCTH 00CTYKUBAHHS
ITOJIb30BATEIIEH.



~Honoxenune o'cnereme—
HOPMHMPOBAHHUS TPYAA

Muntpyna PO pekomenayer:

OpraHm3alys padOThI, CBA3aHHOW ¢ HOPMHUPOBAHUEM
TPYZa, MOXKET OCYIIECTBIITHCSI KaK HENOCPEACTBEHHO
PYKOBOJIMTEJIEM YUPEKIACHUS, TAK K MOYKET OBITh
[IOPYYE€HA PYKOBOAUTEIEM OMHOMY U3 €r0 3aMECTUTEIIEH.

pa3padoTKa (OIPEACICHUE) CUCTEMbBI HOPMUPOBAHMS
TPyAa B YUPEKIACHUH JTOJDKHA OCYIIECTBISATHCS
CIICLIMAJIMCTaMHM, 00JIaJar0IIUMHI HEOOXOAUMBIMU
3HAHUSIMHU U YMEHHUSIMU B c(pepe opraHu3aiuu u
HOPMUPOBAHUS TPYJA.




/

~— Hopmsbl 3aTpat Tpyaa

HOPMBbI BpeMeHH (0a30BEI€) - HEOOXOIUMEIC 3aTPAThI
BPEMECHH Ha BBIINOJHCHUE €IMHUIIBI PA0OOTHI OTHUM HJIH
HECKOJIbKUMH Pa0OTHUKAMM;

HOPMbI YMCJIEHHOCTH - HECOOXOAUMOE KOJUYECTBO
PaOOTHUKOB JJISl BBIIIOJHEHUS IIPEIyCMOTPEHHOIO
00beMa pabOTHI B KOHKPETHBIX OPraHU3aMOHHO-
TEXHUYECCKHUX YCIOBHUSIX;

HOPMBbI 00CJIYKHBaHHUS - KOJIMYECTBO OOBEKTOB
(pabouynXx MeCT, 000PYAOBaHMS, IIOMIAACH U T.I1.),
KOTOPBIC pAOOTHHMK UJIH T'PyIIa padOTHUKOB
COOTBETCTBYIOIIEH KBaIU(UKALIMKU 00s3aHBI OOCTYKHUTh
B TCUCHHUE SIUHUIIBI pa00UYEro BPEMEHU.



- HopMbl pe3yabTaToB TPy

® HOPMbI BBIPA0OTKH - KOJIMYECTBO €IUHUIL
POAYKIHWH WUIIN OTACIBHBIX YCIIYT, KOTOPEIC
NOJKHBI OBITH BBIIIOJIHEHBI B €IUHUILY BPEMCHH.




/

—_—

HopmbI Tpyaa (HOPMbI BpeMeHH)

I1o cTENEeHU YKPYIIHEHUS:

audpepeHIUPOBAHHBIC HOPMBI
YCTAHABJIWBAKOTCS HA OJHY OINEPALUIO:

YKPYIIHEHHbIEC HOPMbI YCTAHABIUBAKOTCS Ha
B3aUMOCBA3AHHYIO I'PYIITY ONEpaIlUU WA
OJWH TPYIOBOH IPOIIECC;

KOMILJIEKCHBIE HOPMbI YCTAaHABIWBAKOTCS Ha
3aKOHYEHHBIN, YKPYITHEHHBIM KOMILIEKC UJIH
ITUKJI B3aMMOCBS3aHHBIX Pa0oT.



"HopMbI Tpyaa (HOpMbI Bpe/Me/Hn)

[Io cTeneHu cTaOMILHOCTH Pa0oT:

MOCTOSTHHbIE HOPMBI pa3padaThIBAIOTCS HA PaOOTHI,
CTaOMJIbHBIC 110 OPraHU3aIMOHHO-TEXHUYECKUM
YCIIOBUSIM, U YTBEPKAAOTCS HA CPOK HE OoJIee S JIeT;

BpeMeHHbI€ HOPMbI YCTaHABIMBAIOTCS Ha IEPUO/T
OCBOCHHS TE€X MU MHBIX pa0bOT (CpOK ACHUCTBUS -
He 0osiee 3 MeCSIEB);

pa30Bble HOPMBbI YCTaHABIUBATLCSI HA PAOOTHI,
HOCSIINE SAUHUYHBIN XapaKTep, yTPauYuBarOT CUITY
[IOCJIC BBIIIOJHEHMS pAOOTHI.



HopMbl Tpyaa (HOpMbI Bpeﬂan)

HopMaTuBbl (HOpMATHBHbIE MATEPUAJIBI) —
3TO UCXOJHBIE PEMNIAMEHTUPOBAHHBIE
Hay4HO 00OCHOBAHHBLIC HOPMEI TPya
IMIPUMEHUTEIILHO K YCPEAHEHHOMY TPYI0BOMY
IIPOLIECCY.

Buibl HOpMaTUBHBIX MaTEPUAJIOB:

TUMOBBIC (MEKOTPACIEBBIC, OTPACICBEIC) HOPMEL,

MECTHBIE HOPMBI.



/

/

/ ——

Tumosbie HOPMBI TPYAA

—

MexoTpacieBble HOpMbI BDEMEHHU Ha paOOTHhlI,
BBIIIOJIHEMbIC B OMOJIMOTEKAX, YTBEPKACHHBIC
MUHHUCTEPCTBOM TPYZAa U COLUATBHOTO PA3BUTHS
Poccurickon Oeaepanuu B 1997 r;

TunoBreie (OTpacieBBIC) HOPMBI TPYAA Ha PaOOTHI,
BBIIIOJIHAEMEBIC B OMOJIMOTEKE, YTBEPIKACHHBIC

npukazoMm MuHKyabeTypbl Poccuun ot 30.12.2014 .
No 2477,



TunoBbie (oTpacieBbie) HOPMBL TPYAA
= — ,
HA PadO0Thl, BLINOJIHSAEMbIE
1. ...B TOCy1apCTBEHHBIX (MyHHIIUNIAJIBHBIX) OMONMMOTEKax (0€3
MCII0JIb30BaHMS aBTOMAaTU3UPOBAHHBIX CUCTEM YIIPaBICHUS
IpoleCcCaMMm)

—

2. ...B TOCYHapCTBEHHBIX (MYHULIMITAIbHBIX) OMOIHOTEKAX (Ha
OCHOBE aBTOMATH3HPOBAHHEIX CHCTEM YIIPABIICHUS IIPOIIECCAMHU)

3. ...B CIIEHAIU3UPOBAHHBIX OMOIMOTEKAX JJISI MIHBAINI0B 1O
3PEHUIO

4. ...B ICTCKHUX, FOHOILIECKUX OMOINOTEKAaX, B OMOIMOTEKaX HAy4YHO-
ucciaeaoBareabckux nHeTuTyToB (HMI), 00pazoBaTenbHbIX
yupexaeHul (0e3 UCIO0JIb30BaHUs aBTOMAaTU3UPOBAHHBIX CHCTEM
YIIPaBJICHUS MPOLIECCAMM )

5. ...B IE€TCKHX, IOHOIIECKUX OMOINOTEKax, B omommorekax HUU,
00pa3oBaTeIbHBIX YUPEIKIACHUM (Ha OCHOBE aBTOMATHU3UPOBAHHBIX
CHUCTEM YIIpaBJICHUS IIPOLIECCaMU)



/

1 . TunesbIe OTpacieBblc HOPMBI TPYAa HA PabOTHL,
BBINIOJIHSAEMBIE B TOCYIAPCTBEHHBIX (MYHHUIIANAIBHBIX )

OmoOnroTekax (0e3 NCIOIb30BaHUS aBTOMAaTH3UPOBAHHBIX
CHUCTEM YIIPABJICHUS MPOILIECCAMM )

1.1. KommnekroBanue OMOIMOTEYHOTO (DOHIa

Tabmuiia 1

Ne HaumenoBanue npouecca, onepanun. CocraB padoTbl Enununa Hopma
n/n U3MepeHust BpeMeHHU, MUH.
1 2 3 4
Texymiee KoMIJIeKTOBaHHE OHOIHOTEYHOTO (hOHIA
IIpocMOTp KHUTOM3AATEIECKOW W KHUTOTOPTOBOM HH(POPMAIIHH:
1 |mpocMOTp KHUTOM3IATENECKON U KHUTOTOPTOBOM HH(GOPMAITUI OJTHA TIO3HIIUS 2,0
2 |npocmotp nHGOpMAIUN OYKHHUCTUYECKUX ayKIIMOHOB OJTHA TIO3HIIUS 2,0




OPITAHN3ALNA
HOPMUWPOBAHWS TPYIA
B BUB/INOTEKE

Tuxkynosa HU. II.

Opranu3anusi HOpMUPOBAHUS TPyAa
B OMO/IMoTEKEe: COOPHUK
HOPMATHBHBIX, METOAUYECKHUX U
HHGPOPMAIMOHHBIX MATEPHAIOB. M.:
IMamxoB aom, 2017. 454 c.

O6noxka. Dopmat 145%210 mm

ISBN 978-5-7510-0723-2



/

~— MecTHBIE HOPMBI TPYIA

YCTAHABIMBAKOTCA B KAXKI0N KOHKPETHOU
OMOJIMOTEKE B JIOKAJILHBIX HOPMATHUBHBIX aKTax
YUPEKICHUS C YYETOM MHCHUS
IPEACTABUTEIBHOIO OpraHa paOOTHHUKOB;

MCIOJIb3YIOTCS TOJIBKO B TOM OMOJIMOTEKE, IIe
IpoXoAuIa UX pa3padoTKa.



/

~— MecTHBIC HOPMBI TPYIA

IlacmopT HOPMBI TPYIAA COAECPHHUT:

OO111as1 YacTh: CBEJICHUS O pa3padOTYHKaX,
TEXHOJIOTHYECKOM MIPOILIECcCe, Ha KOTOPHIM pa3padaThiBaiach
HOpMa, HOpPMaTUBHON U METOJAMYECKOM OCHOBE pa3padOTKHU,
IPUMEHSIEMbBIX METOIaX U METOJUKAX pa3paO0TKHU, MECTE
anpoOaIyy, 30He U LENISIX MPUMEHEHUS HOPMBI;

HopmaTtnBHas 4acTh (B BUAE TAOIMIIbI): HANMECHOBAHHUE
poliecca, IEpEeUueHb BXOAAIINX B HETO OIlepalui, IMHUIIC
U3MEPEHMS, BEIMYMHA HOPMBI BPEMEHHU 1 HOPMBI
BBIPAOOTKHU;

[Ipunoxkenus: KapTbl XpOHOMETpaKHBIX HAOIIOICHUIM
(MHAMBHAYyaJbHBIC U CBOJIHAS ).




/

/

~—  HopMmbl BpeMeHH

MunTtpyna Poccuu peKOMEHAYET UCIIOIb30BATh:

IJTs1 YCTAHOBJIEHUS HOPMHUPOBAHHOIO 3aJaHUA,
11 YCTAHOBJICHUS HOPMEBI BEIPAOOTKH;

IS OIPEICACHUS. HOPMBI YUCJICHHOCTH U HOPM
0OCITy>KMBaHUS,

IS OLCHKH ACSITEIbHOCTH YUPEKICHUS B LICJIOM
M OTACIbHBIX €€ PA0OOTHHUKOB,

115 OIIPEACIICHUS CTOMMOCTH YCIyT U pa0oT.



HopMbI B

® Hopmbl He ucnonib3yromcs 01 COCmaes1eHus
UHOUBUOYAILHBIX OMYemoa!

* B omuemax YKadsbledemcs epemi, pedibHO
3dmpaueéHHOe HA 6blNOIHEHUE ptlﬁOmbl!

® He coonrooenue nopm mpyoa He A6a1emcs
OCHOBaHUEM 014 y80JIbHeHUA padoomuuxa/



/
~ MeTtoauka pacdyera oroakeTa padoudero

BPEMEHM U IIPOU3BOACTBEHHBIX MOKAa3aTeJ e

URL.: http://xn--80aacacvtbthgmhOdxl.xn--plai/news/vebinar-
Ispolzovanie-norm-vremeni-v-upravlenii-municipalnoj-
bibliotekoj-proshel-na-portale-pro.kultura.rf

=  3Youlube

@ i C=

Hcnosb3oBanHe HOPM BpeMeHH
B YNIPaBJIeHHH MYHHIHIAIbHOMH
OubaHoTeKOM
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EMGMOTOND HOBOCO NOKDNERIRS
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—  MeToauka onpeaeJeHUss HOPM

YUCJITCHHOCTH M HOPM 00CTYKHMBAHUS

MeToanuyeckue peKOMEH AU 10 pa3padoTKe
CHCTEM HOPMHUPOBAHUS TPY/ia B
rOCYJapCTBEHHBIX (MYHHUIIUIIAIbHBIX )
VUPEKICHUIX, IPUIIOKEHUE 1 (ymes. npukazom
Munmpyoa Poccuu om 30.09.2013 2.

Ne 504).
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~—CrucreMa HOPMHUPOBAHUSA TPY/Ia

Muntpyna P® pekomeHayer:

MCII0JIb30BaTh THIMOBbIE HOPMbI TPYAA, KOTOPBIE

cojiep KaT KOMIUIEKCHO 000CHOBaHHBIE HOPMBI 3aTpar
Tpyda U IPeayCMaTpUBAIOT IIPOTPECCUBHBIC PEKUMBI
pabOTHI 000PYIOBAHUS, PAIIMOHAIBHBIE PUEMBI U METOIbI
TPYAa;

ONPEACIITh HOPMEI 3aTpaT TPpyAa NPUMEHUTEIbHO

K TEXHOJIOTHYEeCKHM (TPYAOBBIM) IIPOIIECCAM M
OPraHM3alMOHHO-TEXHUYECKHM YCJIAOBHSAM UX
BBIIIOJTHCHUS B YUPEKICHHUH.



~CucreMa HOPpMHUPOBaHHUSI TPyIA

Muntpyna PO pexomeHayeT UCIOIb30BaTh TUIOBBIE
HOPMBI TpyaA:

IIpY COBHAJICHUH OPraHU3allMOHHO-TEXHUYECKUX YCIOBUM
BBIIIOJHECHUS TEXHOJIOTHYECKUX (TPYAOBBIX ) MPOIIECCOB

B YUPEIKICHUM.

€CJIM UMEIOIIHUECS pa3IndMsl OpTraHU3aIMOHHO-

TEXHUYECKHUX YCIOBUN BBIITOJHECHUS TEXHOJIOTHYECKUX
(TPyIOBBIX) IPOLIECCOB HE MOTYT CYIIECTBEHHO MOBJIUSATH

HAa HOpMY Tpy/a.
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~—CrucreMa HOPMHUPOBAHUSA TPY/Ia

Muntpyna P® pekomeHayer:

pu 00JIee MPOTPECCUBHBIX OPTaHU3AIMOHHO-TEXHUYSCKUX
YCIIOBUSIX BBIITOJHEHHS TEXHOJOTHYCCKUX (TPYIOBBIX )
IIPOLICCCOB - MCMOJIL30BATh TUIIOBEIC HOPMBI TPY/A B
Ka4€CTBE 0a3bl MPH ONPEACICHUM 1 000CHOBAaHUH HOPM
TpyAa IIyTEM UX KOPPEKTUPOBKH C YYETOM (DaKTUUECKHX
OpraHU3aIMOHHO-TEXHOJOTHYECKHUX YCIOBUI BHIIMOIHECHUS

TEXHOJOTHYECKHUX (TPYIOBBIX ) MPOIIECCOB (CM.
Memoouueckue pexomenoayuu no paspabomke cucmem
HOPMUPOBAHUSL MPYOd 8 20CYOAPCMBEHHBIX (MYHUYUNATIbHBIX)
YupexscoeHusx, npuiodcerue 2, yme. npuxazom Munmpyoa

Poccuu om 30.09.2013 2. Ne 504).
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~—CrucreMa HOPMHUPOBAHUSA TPY/Ia

Muntpyna P® pekomeHayer:

IpH 00JIe€ MPOrPECCUBHBIX OPraHU3alMOHHO-
TEXHUYECKHUX YCIOBHUSIX BBIIOIHEHUS TEXHOIOTMYECKHUX
(TPYIOBBIX) IPOLIECCOB - UCIIOJIb30BATh TUIIOBBIE HOPMBI
TpyZa B Ka4eCTBE 0a3bl;

IIpY OPraHU3aIlMOHHO-TEXHUYCCKHUX YCIOBHAX Ooiee
HH3KOI'O YPOBHS - HCIIOJI30BaTh TUIIOBLIE HOPMBI TPY/ia B
KauyeCTBE ITAJOHA TP INIAHUPOBAHUU MEP 10
MTOBBIICHUIO 3 PEKTUBHOCTHU TPYAA;

IpU OTCYTCTBUH TUIOBBIX HOPM TPya IO OTASIbHBIM
BUAaM pabOT U pabOYUM MecTaM — pa3padaThiBaTh
MECTHBIE HOPMBI Tpy/ia.
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~— HopmupoBaHue Tpyaa

OCHOBHBIE BUABI METOJIOB HOPMHUPOBAHHUS 3aTPaT
pabodero BpEMEHHU:

CymmMapHbIe MeTObI (ONBITHBIM,
CTAaTUCTUYCCKHUIM, CDABHUTEIIbHBIN );

AHAJIMTHYECKHE METOAbI (AHAJIUTUYCCKHU-
PACUYECTHBIN U aHAJIMTUYCCKHU-UCCIICIOBATCIILCKUI ).
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~— HopmupoBaHue Tpyaa

CnocoObl M3YYCHHUS 3aTpaT pab0uero BpEeMEHH:

AHAJIN3 YIIPABJICHYECKOU JOKYMEHTAIIUY;

COLIMOJIOTMYECKHUE METO/Ibl aHKETUPOBAHMS U
onpoca (MHTEPBBIO);

CIIEIUAILHBIE HAOIIONEHUS 3a BBIIOJIHEHNEM
OTJCIbHBIX JIEMEHTOB TPYAOBOI0 Ipoliecca
(xpoHOMeTpax u ororpadus padodero IHH).



~— HopmupoBaHue Tpyaa

IIpuka3 Muntpyna Poccun ot 31.05.2013 1. Ne 235
«O0 yTBEpKICHUHU METOJIUYECCKUX PEKOMECH AN
7181 peaepalibHbIX OPTraHOB UCHOJIHATEIBHOM
BJIACTH I10 Pa3pabOTKE THIOBBIX OTPACIIEBBIX
HOPM TPYHa».



OPITAHN3ALNA
HOPMUWPOBAHWS TPYIA
B BUB/INOTEKE

Tuxkynosa HU. II.

Opranu3anusi HOpMUPOBAHUS TPyAa
B OMO/IMoTEKEe: COOPHUK
HOPMATHBHBIX, METOAUYECKHUX U
HHGPOPMAIMOHHBIX MATEPHAIOB. M.:
IMamxoB aom, 2017. 454 c.

O6noxka. Dopmat 145%210 mm

ISBN 978-5-7510-0723-2
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~—CrucreMa HOPMHUPOBAHUSA TPY/Ia

Cnoco0b1 HHpOPMUPOBAHUA:

PaOOTHUKH HU3BEIIAIOTCS O BHEAPEHUN HOBBIX HOPM
TPy/ia HE IO3HEE YEM 3 JIBA MECAIIA A0 UX BBEICHUS
B JICUICTBUE:

IpU 3aKJIFOYCHUH TPYAOBOrO JOroBopa ¢ pabOTHUKOM
PEKOMEHIYETCSI 03HAKOMUTh €r0 ¢ HOpMaMu TPy/a;

nepe BBEASHHUEM HOBBIX HOPM TPy/ia IPOBOIUTCS
MHCTPYKTAX U 00ydeHHE paOOTHUKOB HanOoJIee
3((HEKTUBHBIM IIpHEMaM U METOJaM BBIIIOIHCHUS
padoT.



~CucreMa HOPpMHUPOBaHHUSI TPyIA

MeToabl HepecMOTPa YCTAHOBJIEHHBIX HOPM TPyAA:
aHAJIU3 OTYETHOM NJOKYMEHTAIIUU;

METO HAOJIIOIEHUS 3a COOJTIOIEHUEM
TEXHOJOTMYSCKOI0 MPOIIECCa, B T.U.. XpPOHOMETPAXK U
¢ororpadus (camodororpadus) padoTs;

CPaBHUTEIIbHBIM aHAJIN3 MECTHBIX HOPM C TUIIOBBIMH
HOpMaMH TpYya.
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~ CuecreMa HOpMUPOBAHUS TPYIa

Mepsbl, HAIIPaBJIEHHbIE HA COOII0IEHUE YCTAHOBJIEHHbIX
HOPM Tpyaa:

Co3/1aHre HOpMaJbHBIX VCIOBUM JJIs BHIIOJIHECHUS
paO0OTHMKAMHU HOPM TPYJA:

HCIIPABHOE COCTOSAHUE TTOMEILEHUM, COOPYKEHUH, MAIIIVH,
TEXHOJIOTUYECKOM OCHACTKH U 000PYIOBaAHHUS;

CBOCBPEMEHHOE 00ECIICUYCHNE TEXHUYCCKON U NHOU
HEOOXOAUMOM 151 pa00Thl JOKYMEHTALIUCH;

HaJJIeXallee Ka4eCTBO MaTepruaioB, MHCTPYMEHTOB, HHBIX
CPEACTB M MPEIMETOB, HEOOXOAUMBIX JIJI1 BBIITOJIHCHUS
pabOThI, KX CBOEBPEMEHHOE MPEIOCTABICHUE PAOOTHUKY;

yCJIOBUS TPYJa, COOTBETCTBYIOIIME TPEOOBAHUSIM OXPaHbI
Tpyaa 1 0€30MaCHOCTH MPOU3BOJICTBA.



»

: HopMmupoBanue Tpyaa

KoHeuHas 1eJib — MOBbImeHNE 3()(PEKTUBHOCTH
TpyZia BCEX KAaT€ropuii padOTHUKOB
IpY HOPMaIbHOM MHTEHCUBHOCTH,
MHUHHUMAJIbHBIX 3aTpaTaxX Ha BBIIOJIHEHUE TEX
WJIM UHBIX BUJIOB AESITEIbHOCTU U
ONTUMAJILHBIX OPTraHU3ALIMOHHO-
TEXHOJOTUYECKHUX YCIOBUSIX.




Cnacu0o 32 BHUMaHHue!

Konmaxkmmnasa ungpopmayun:
e-mail: tikunovaip@rsl.ru

Ilpesenmayun na caume:
http://tikunova-i.narod.ru



